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1.0. Introduction

On an average, approximately 30 thousand employees superannuate from different Units of Indian
Railways every year. The processes followed to finalise settlement claim of an employee is
cumbersome. This web-based Settlement System under HRMS enables the authorities to finalise

the settlement of superannuating employee with ease and convenience.

1.1. How does Settlement System works
The Settlement System in HRMS notifies for initiating settlement process for each employee due

for superannuation in next 6 months.

Prepare

Service
record
summary

service Record summary is
o ® partly prepopulated
automatically from HRMS
database and filled in by
SR-DC and authorities.

Finalise
Settleme
nt

—ipas

HRMS computes Pension,

HRMS displays notification leave  Salar Gratui Pushing Processes  Bill  and
to  initiate  Settlement . e any(Ji enablt; Settlement generates PPO. Sends
Process for the employee Fill-in authorities  to  finalise Information ta  back PPO to HRMS for

i Pension IPAS for billi sharing with Employee
due to superannuate in hirrl I —— or billing.

next & menths.

Relevant information is
retrieved  from HRMS
database and  Pension
Booklet is  edited by
employee.

The process gets started with the activity to summarize the service record of the employee. The
system automatically summarises service record using available information in HRMS database and
allows the authorities to verify, correct and approve it. Parallelly, the superannuating employee
fills in the Pension Booklet with assistance from Staff & Welfare Inspector. At this level, the system
also retrieves necessary information from HRMS database and presents it to employee for further
editing and submission. Once, the Summarised Service Record and Pension Booklet is ready, the
system computes all superannuation benefits like Leave Salary amount, Pension amount, Death &
Retirement Gratuity for the employee to enable authorities to finalise the settlement. At the end,
the finalized settlement amount is pushed to iPAS system for necessary Bill preparation and

payment to the employee on the date of retirement.
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1.2. Limitation of the System

Currently, the Settlement System in HRMS only help in finalizing settlement of superannuating

employees of Indian Railways. Finalisation of settlement of employees for other than normal

retirement (ONR) cases is not covered under this system.

1.3. Intended User and their respective Roles

a)

b)

c)

d)

f)

g)

h)

Service Record Dealing Clerk (SR-DC): One who handles all the service matters of the
employee. SR-DC takes the entry of Service Details Form by summarizing service record
of the superannuating employee and forwards it for further process. Also assigns the
Staff & Welfare Inspector (SWI), Departmental Level Verification Authority and
Departmental Level Acceptance Authority.

Service Record Verifying Authority (SR-VA): SR-VA verifies the correctness of Service
Details Form of the superannuating employee created by the SR-DC.

Service Record Accepting Authority (SR-AA): SR-AA accepts the Service Details Form of
the superannuating employee that is created by the SR-DC.

Staff & Welfare Inspector (S&WI): One who assists the employee to understand and fill
in the Pension Booklet having all the necessary details.

Superannuating Employee: Employee, who is going to superannuate within next 6
months, fills in the Pension Booklet form to initiate the process.

Department Level Verification Authority (DVA): DVA is the immediate supervisor or
any other designated authority within the department of superannuating employee.
The role of DVA is to verify the details filled in by employee in Pension Booklet form
and forward it to DAA, if found correct, or return it to the employee, if needs
correction.

Department Level Acceptance Authority (DAA): DAA is the controlling officer or any
other designated authority within the department of superannuating employee. The
role of DAA is to approve the Pension Booklet filled in by employee, if found correct, or
return it to the employee, if needs correction.

Unit Admin (UA): Unit Admin, an authority for each Unit as designated in HRMS
software, should identify a team in the Settlement Section and assign the case of the
superannuating employee for finalising the settlement. The team comprises a
Settlement Dealing Clerk (SDC), a Settlement Verification Authority (SVA) and a
Settlement Acceptance Authority (SAA).

Settlement Dealing Clerk (SDC): One, who fills in details related to recoveries,

computations of settlement benefits and verification of calculations done on the basis

CENTRE FOR RAILWAY INFORMATION SYSTEM n



SETTLEMENT SYSTEM USER MANUAL

of length of service including commutation percentage. SDC forward settlement
computation sheet to SVA (Settlement Verifying Authority) for verification.

j)  Settlement Verifying Authority (SVA): SVA verifies correctness of details of recoveries,
length of service, commutation percentage, settlement benefits that is computed and
submitted by the SDC. SVA forwards the same to SAA (Settlement Accepting Authority),
if found correct, or returns to SDC if needs correction.

k) Settlement Accepting Authority (SAA): SAA accepts the settlement benefits of the
superannuating employee computed by SDC and verified by SVA, if found correct, or

returns to the SDC, if it needs correction.

1.4. How to Login to the System
a) Go to HRMS application (by typing http://203.176.112.80/HRMSTEST on the browser)!
and login using HRMS ID & Password (for Any user of HRMS)

b) Enter OTP received on registered Mobile No.

Login

Login to your Accownt

- - |
>me to HRMS Application = J

n Railways e -

~ This is Training & Development environment for

c) A User might have multiple roles assigned to him. To perform the roles related to

settlement he has to select the correct role by clicking on icon as shown below.

—_— . . . . 0
IR-HRMS = (> This is Training & Developmenten [ O Role-AA/ScD B @ Help 44" EENUTSILITECR S
 cran .
Home / Settlement / Service Details For Retiring [ 2F-ANc] J:Te]13
Dashboard
@ AA -SECUNDERABAD/ DIV
RHRMS-ESS M [# Service Details For Retiring Employee
PIA -SECUNDERABAD/ DIV

Admin Section v

HRMS Employee ID * G .SARAIAH (XYIUYP - 24204 ¥ *(Employee in red text are rejected by settlement DC)
Employee Master M

. - Status: Verified

! This is the URL of the test environment. This URL may be changed and will be intimated later to the User.
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2.0. Summarising Service Record

The Settlement System under HRMS displays notification alert to the concerned Service Record
Dealing Clerk (SR-DC) to initiate Settlement Process for the employee due to superannuate in next
6 months. The Settlement System partly pre-populates the Service Record Summary form and
presents it before the SR-DC. SR-DC fills in the required information and submits it to the Service
Record Verifying Authority (SR-VA) for verification. SR-VA verifies the service record summary form
and forwards it to Service Record Accepting Authority for approval. SR-VA returns the form with
remark to the SR-DC, if found incorrect, for necessary correction. SR-VA accepts the Service Record
Summary Form if found correct or else returns to the SR-DC for necessary correction. The

approved Service Record Summary Form is sent to Settlement Section for necessary action.

MO NG | ERROR
y
[ ) L]
Is YES Is YES
—_— = o >
Correct Correct
Notification Service Record Service Record Service Record Settlement
from HRMS Dealing Clerk  Verifying Authority Accepting Authority Section
Naotification to Fills in a specific Verify summarised-5R
initiate Settlement form by Sen ized LRt . is forwarded to
Process for the summarising Sum!'narlzeR d Summarlzed Settlement
employee due to Service Record of ervies Eror pervicelRecord Section For
) ) prepared by SR- forwarded by SR- r
superannuate in Superannuating Dealing Clark Dealing Clerk Computation of
next 6 manths, Employee. & ealing Ller Final Settlement

2.1. Preparing Service Record Summary Form by SR-DC
a) Dealing clerk will login using his credentials in HRMS and notification of retiring
employee will be seen in his/ her dashboard in red color. After clicking “notification
bar”, DC will be redirectd to “service detail of retiring employee” page.

Home / Dashboard

Employee Name : L. MADVI BillUnit : 0905776

Railway Unit : SECUNDERABAD/ DIV Zone/PU/Institute : SCR

Statistics of Users of HRMS application ( Load Count & ) Notifications

Your Unit : SECUNDERABAD/ DIV Zone : SOUTH CENTRAL RAILWAY(SCR)

User Type No. of Users. Date Last Creation

Qlick here to view List of assigned employees to you.

Click Here
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b) After selecting the superannuating employee the User has to click on Go button.

Service Details For Retiring Employee

Home / Settlement
@E Dashboard

e RHRMS-ESS - [# Service Details For Retiring Employee l

= Admin Section

HRMS Employee ID * *(Employee in red text are rejected by settlement DC)

Please select v Go

ﬁ Employee Master P y———

- OM SINGH CHOUHAN (SIHGWD - 53307646173 - MECHANICAL - 30/05/2020)

= eSR h RANI (INMTBX - 53307545148 - ADMIN/GENERAL - 30/08/2020)
MANBHARI DEVI (DTXCOM - 53307646136 - MECHANICAL - 30/06/2020}

BB ™IS Reports e ANIL KUMAR BHATI JQSUAR - 53307645673 - MECHANICAL - 30/08/2020)
SAITAN SINGH (MIYLXH - 53307650360 - MECHANICAL - 30/06/2020)

& pass - TRILOK CHANDRA SUTHAR (SAJHNK - 53307630738 - PERSOMMEL - 20/06/2020),
VLAY LAXMI (YUAWOL - 53307646288 - MECHANICAL - 31/05/2020)

(8] settiement - LEELA DHAR DAVE (CRKPLO - 53319481287 - MECHANICAL - 31/07/2020)

RADHAY SHYAM PATHAK {(HAPQAY - 53307650061 - MECHANICAL - 31/07/2020)

Welfare Inspector Relationship

Service Details For Retiring
Employees

c) Employees appearing in red color are the cases which are returned by Settlement

Dealing Clerk.

d) The SR-DC is required to enter the service details form for the retiring employees in the
next six months, so that the Settlement section may get the values for computing

Pension and other details for calculations.

e) After clicking on GO button, SR-DC will get a screen for filling up Summarised Service

Details. Format is given below:

Settlement / Service Details For Retiring Employee

(& Service Details For Retiring Employee

HRMS Employee ID * SAITAN SINGH (MIYLXH - 53 ¥ *([Employee in red text are rejected by settlement DC)

Leaves Details

MNumber Of LAP 250
Balance *

Mo Of LHAP Balance™ 200

Joining Date * Retirement Date *
9 01/09/1987 (o] 30/06/2020 (o)}
Regularization Date o) Substitute Date )
Date of temporarily o)
status/Project casual
Labour
D&AR Clearance * v Vigilance Clearance™ v -
Is Doctor? M Is Running Staff? N -
If DCRG is calculated M Last DA Rate™ 17
for Previous service *

*Effective from Date:01-07-2019
Last Basic Pay(in 62000 Length Of Service 1 3 >0 -
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Group Entry Dates:(For Group Insurance)

Group D = Group C =

Group B = Group A =
Military Service record details

Service From 12/02/2019 = Service To 12/11/2019 =

Other Service record details

m_

1

11/08/1987 = 19/08/1987 (]

Remarks From DC oK

=0

f)

g)
h)

Status of the service detail of employee (draft/ submitted) is in above (in circle).
After filling complete service details, SR-DC will submit the service details.

After submitting the Summarised-SR Form of Superannuating Employee, another Form
(as presented in following section 2.2) will be visible to SR-DC for assigning the case to
specific Staff & Welfare Inspector, Immediate Supervisor/ DVA and Controlling Officer/
DAA.

2.2. Access Authorisation to S&WI, DVA and DAA
IR-HRMS = o RARMS B Wueoom 4 O ﬂo =
Home | Settiement / Welfare Inspecior Relafionship
@" Dashb
0 (7 Welfare Inspector Relatonship
LE
S o i | b e Welfare Inspector Immediate Supervisor Controling Officer
4/ Pass
Roe Asigament Record &
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a) Using Role assignment record, SR-DC may see the roles already assigned.

b) Here SR-DC will have to assign the case of the superannuating employee to one Staff &

Welfare Inspector. If required, employee may take help from S&WI in filling up the form

and other issues related to Pension Booklet.

SR-DC sets access authorization to the Immediate Supervisor and Controlling Officer of
the superannuating employee as Departmental Verification Authority (DVA) and
Departmental Acceptance Authority (DAA) respectively. The responsibility of the DVA
and DAA is to verify and accept the Pension Booklet submitted by the superannuating

employee respectively.

d) The S&WI, DVA and DAA will be informed about the assignment of roles by SMS.

Displays notification to initiate Staff & Welfare Inspector
Settlement
employee due to superannuate Autharity [DWA) and
in next & months. Departmental Accepting

Departmental Verifying Authority
& [ ) Access authorisation is given to the
ol . S [ — ’.____ supervising officer of the
superannuating employee to act as
2 verifying autharity of the Pension
Notification from HRMS Service Record Booklet filled in by employee.

Staff & Welfare Inspector (S&WI)

Assigning the case of superannuating
T @ employee to a Staff & Welfare Inspector
1 (S&WI1). S&WI has to  assist  the
: employee to fill in pension beoklet
1
1
1
1
1
1

Dealing Clerk

Setting access authorisation for Departmental Accepting Authority

Access authorisation is given to the
Controlling Officer of the
superannuating employes to act as
Authority [DAA) accepting  authority of the Pension
Boaklet filled in by employee,

Process for the (SEWI), Departmental Verifying

e) Once the SR-DC fills the service details form and completes the S&WI and other

assignments the pension booklet will be available for the retiring employee to fill it in,
and service details form will be visible to settlement section for further computations/
calculations.

2.3. Verifying Summarised Service Record Form by SR-VA

a) SR-VA (Service Record Verifying Authority) will have the record of retiring employees in

his HRMS account after successful submission of Service Details Form and WI mapping
assignment by SR-DC. After selecting concerned employee from list SR-VA clicks on GO

button to verify the details.
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b) SR-VA checks and verifies the details shown. If all the details are found to be
valid/correct SR-VA can Verify the record by pressing Verify Button. If some discrepancy

is found SR-VA can Return the case by Pressing Return button.

i Apps (@ Android Location A.. {3} Spring MVC form h.. @ JBoss EAP Manage..  J) Spring MVC Exampl..  J) Spring MVC Tutoria.. ¥ nice java spring tut..

— . o . —
IR-HRMS = fironment for HRMS A A @Hep Qo K.KOTESWARA RAO ¥ =
Home / Settlement / Service Details For Retiring Employee
@ Dashboard
e RHRMS-ESS h [# Service Details For Retiring Employee
W Employee Master -
- G .SARAIAH (XYIUYP - 242024 ¥ *(Employee in red text are rejected by settlement DC)
- HRMS Employee ID I d db I
Ee -
@ = :
[8] settlement - Leaves Details
Verify Service Details (Retiring Number Of LAP 250 No Of LHAP Balance* 200
Employees) Balance *
@ ieas -
Joining Date * 0170171984 o) Retirement Date * 31/05/2020 ]
Regularization Date 11/03/2020 o) Substitute Date 25/02/2020 (o]
Date of temporarily 04/03/2020 B

status/Project casual
Labour

Other Service record details

ﬂ_

]
o} o}
2
] ]
Remarks From DC oK
“

Remarks From VA

\ )

2.4. Approving Summarised Service Record Form by SR-AA
a) SR-AA (Service Record Accepting Authority) will have the service details of Employees

in his HRMS account after its successful verification by SR-VA.

CENTRE FOR RAILWAY INFORMATION SYSTEM
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b) SR-AA will fill in the Remarks and accept the Service Details Form for further action or
return it to SR-DC for rectification. After acceptance, Service Details Form will be
available for Settlement Dealing Clerk (SDC).

= . . J 0] 0 ~
IR-HRMS = >r HRMS [ T YYEIC N U > TR Tl £ SAILA SUDHAKAR
Home / Settlement / Service Details For Retiring Employee
@E Dashboard
9 RHRMS-ESS - [Z Service Details For Retiring Employee \
= Admin Section v
HRMS Employee ID * G .SARAIAH (XYIUYP - 24204 ¥ =(Employee in red text are rejected by settlement DC)
W Employee Master -
g e-SR "
- Leaves Details
@ Pass
MNumber Of LAP Mo Of LHAP Balance®
250 200
(@] Settlement - Balance *
Accept Service Details(Retiring
Employees)
@ ipas - Joining Date * 01/01/1984 o] Retirement Date * 31/05/2020 o]
Regularization Date 11/03/2020 o} Substitute Date 25/02/2020 (o]
Date of temporarily 04/03/2020 o]
status/Project casual
Labour
DE&AR Clearance * ¥ v Vigilance Clearance® v v
Remarks From DC oK
s~
Remarks From WA EVERYTHING IS VERIFIED AND LOOKS GOOD
v
Remarks From A& EVERYTHING LOOKS GOOD AND ACCEPTED{
s~
Return Accept

CENTRE FOR RAILWAY INFORMATION SYSTEM



SETTLEMENT SYSTEM USER MANUAL

3.0. Preparing Pension Booklet

Once the SR-DC sets up or provides access to Staff & Welfare Inspector, DVA and DAA, the
Settlement System triggers automatic alert to the superannuating employee and the concerned
S&WI to initiate filling in the Pension Booklet. Option is available with S&WI to fill in the Pension
Booklet form on behalf of employee (on employee’s request) but final submission of this form is to
be done by concerned Employee only. The supervising officer of the employee or the
Departmental Verifying Authority (DVA) verifies the Pension Booklet and forwards it to the
Departmental Accepting Authority, if found correct. Otherwise, DVA returns the Pension Booklet to
the employee for necessary correction. Finally, the Departmental Accepting Authority approves the

Pension Booklet, if found correct or returns it to the employee for necessary correction.

NO | ERROR

I MO
o, ® @ o YES
Is YES ~ _ Is
—_— /-\ — Correct v
Motification to Fillin ~ Employee with Departmental Departmental Settlement

Pension Paper Staff &WI Verifying Authority Accepting Authority Section

Superannuating
Notification to Employee  with \D‘re PN Departmental
Superannuating the help of S&WI AZ’t'hﬁ'{’)'r':g verifies Accepting For Computation
Employee for fil in Pension Pensi “"B " Authority of Final
filling in Pension Booklat and ension too et accepts the Settlement
Booklet upload  sighed e 3 Pension Booklet

undertaking. employee .

3.1. Filling in the Pension Booklet on behalf of Employee by Welfare Inspector
a) Staff & Welfare Inspector (S&WI) / Employee can login using their credentials in HRMS
Web Application to enter the retiring Employee’s settlement related information in
Settlement module. However, Welfare Inspector will not be allowed to submit the
Pension Booklet, he can enter and save details on behalf of the employee if employee
finds it difficult.

b) Once the S&WI selects the employee from list mentioned below he/ she will fill the

Pension Booklet for the respective employee.
c)  WI will fill details in all six tabs, if Employee is unable to do so because of some reasons.

d) Fields marked in grey are auto filled and not editable. In each tab there will be three

buttons- Save as Draft, Reset and Next.
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Home / Settlement / Pension Booklet Form

(# Pension Booklet

Personal Information Official Information Pay Related Information Bank Details Nominee For Pension Family Quarter Details
——————

Status: praft

HRMS Employee 1D SIHGWD - OM SINGH CHOUHAN - 30/05/2020 Employee Name * OM SINGH CHOUHAN

Aadhaar Number * 742291170278 Upload Aadhaar * No file chesen
Bview x

Nationality * INDIA v Date Of Birth * 13/03/1960 o}

Religion = T v Community * GENERAL v

Gender * MALE v Father Name* SH. DAULAT SINGH

Spouse Name PUSHPA CHOUHAN Upload Joint photograph Choose File | No file chosen Upload

PAN Number = AAIPC9920D Upload PAN * e |No file chosen Upload
BView »

Identification Mark 1 * INIIIRY hARK ON IEET HAND Identification Mark 2 ODEARATION MARK ON WAIST

Personal Informatior] Official Information Pay Related Information Bank Details Nominee For Pension Family Quarter Details
—
Status: praft

HRMS Employee ID SIHGWD Employee Type ™ REGULAR EMPLOYEE WITHOUT TRAINING v
Date Of Start Pension * 31/05/2020 ]
Retirement Type * NORMAL RETIREMENT v | Retirement Date* 30/05/2020 o}
Mode Of Joining * RRB v Date Of Cessation 30/05/2020 ]
PFNo. ™ 07646173 Department * MECHANICAL v
Designation * TECHNICIAN GRADE Il (MILL WRIGHT) (2) (DIESEL) M Office * CWM Jodhpur
Station * JUWS Division * uw
zone * NWR Commutation Percentage * 40

e) After completely filling all details ‘save as draft’ should be clicked to save the details
and changes can be seen by Employee in his Pension Booklet Form.(Welfare Inspector

can only save the employee record in Draft status)
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Personal Information Official Information Pay Related Information Bank Details Nominee For Pension Family Quarter Details
———

HRMS Employee 1D SIHGWD Pay Level * 4]
Pay rate(Basic Pay) * 64100 Bill Unit * 080100
DA Rate™ 17

Readenly Ficlds

Military Service record details(Required if Military Service Dates are filled by SR DC) Entry Auto Filled

Service From 30/05/2020 (ic] Service To 30/05/2020 o}

PPO Date 03/04/2020 ] PPO No(Pension Payment Order) 455665

Gratuity received 555665 Upload PPO | Choose File | Na file chosen
View %

Other Service record details

H_

(£ Pension Booklet

Personal Information Official Information Pay Related Information Bank Details Nominee For Pension Family Quarter Details
——
HRMS Employee ID SIHGWD IFSC Code™ SBINODOT79S1
Name of Bank* state bank of india Branch Name* gill nagar
Bank Address In Full* choolaimedu MICR Code* 12345

Pensioners Name As Per Bank A/C

sgihswd Saving Bank A/C Number = 1234567887

E—

Witness 1 Details Witness 2 Details

2

Upload Cancelled Cheque *

f)  The entries for family members may be added or deleted by using below icons (+/ -).

(& Pension Booklet

Personal Information Official Information Pay Related Information Bank Details Nominee For Pension Family Quarter Details
——

HRMS Employee ID SIHGWD To add new entries Status: praft

. i e — e ———

H Please Select v Yes v ] Choose File | No file chosen Upload Yes
B View x
No file chosen Yes " =

To delete an entry

Please Select ¥ No v =)

BView x

g) After completion of the entire tab, Preview and Download option are available in last
tab (Quarter Details), Welfare Inspector can preview and save the Employee’s

settlement information as application form in PDF format.
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@ Dashboard

Home / Settlement / Pension Booklet Form

O IRHRMS-ESS ) (# Pension Booklet

.
28 employee Master -
. Personal Information Official Information Pay Related Information Bank Details Nominee For Pension Family Quarter Details
S esr ¥
& pass - HRMS Employee ID DIHIAG
[@] settiement - = . fa: s >

Assigned Railway Quarter Details (if availed)
Pension Booklet Qi 6 o
Station Retention of Quarter

Granted upto

Date of vacation of )
Quarter

Save the Details

Date

Place:

Print
Dastination B SaveasPOF =
Page Al -
vo, Fortrait =
Mor settings -
Father'sHu:
Date Of Birth
5) Designation
7 Pay Level
9 SRPF No
1 Maobile No
13) Aadhaar No
15) Mark of Identification
16) Present Conespondence Address with
1m Permanent Address (After Retirement) 1
18) Date Of Retwement ‘
20) Class Of Pension.
21 Details of Public Sector Bank from where
a) Bank Name { |
<) Branch
) Address.
2 => m Cancel
24 - -
rom/To) From : N/A To N/A
NiA
elf attested photocopy of PPO NiA

Note: Please attach: i) A cancelled cheque, issued for Bank Accoum mentioned above at S.N. 21

I note that I cannot accept any commercial employment before the expiry of one vear from the date of retirement, or any employment under a government outside India at any time withour prior sanction of the President of India. I cannot seek employment as
contractor for or in connection with the execution of public works (Whether on the Railways, or under PW.D. or Defence Forces) or employment of such contractors, within one vear of my retirement, without the prior permission of the President of India.

ii) Self attested photocopy of PAN, AAdhaar and Medical Cards

Employee's Stgnawre

DECLARATION FOR NON ACCEPTING COMMERCIAL EMPLOYMENT

3.2.

h)

If Reset Button is pressed, it will clear the current screen along with the contents. User

will lose all the information/details if not SAVED.

Staff & Welfare Inspector cannot submit employee record. Once Welfare Inspector has
saved employee record in Draft mode then employee will login and submit his record
entered by Welfare Inspector. Employee takes assistance of Staff & Welfare Inspector

in case he is not able to fill it himself.

Submitting Pension Booklet by Superannuating Employee

a)

The Superannuating Employee will have the same User Interface of Pension booklet,

except that he/ she will have the authority to submit the Pension Booklet.
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b) Employee will have to upload signature of his or her self and spouse by clicking on ‘click
here to sign’ in Personal Tab

(# Pension Booklet

Personal Information Official Information Pay Related Information Bank Details Nominee Far Pension Family Quarter Details

Status
HRMS Employee I Tt Employee Name * GADE BHASKAR
Aadhaar Number * 556919820837 Upload Aadhaar * Chaose File | Mo file chosen
Nationality * iR . Date Of Birth * o1/08/1580 =
Religion * HINDU i Community * SCHEDULED TRIBE
Gender * MALE v Father Name* GVAKUB
Spouse Name Upload Joint photegraph | ehaose Fite | Na file chosen
PAN Number * ALMPBOS47D Upload PAN * | choose File | o file chosen
Icentification Mark 1+ A MOLE ON THE LEFT ARM Identification Mark 2
Height in Cms Current Phone NO e,
Blood Group * G Upload Retiring Employee’s Photograph [ choose Fie | nio file chosen
Medical Allowance Opted® ket Vet P Click for Click for spouse

<

Click Here

employee sign® sign*

Parmanant Addrass

[8] scttiement -

c) After Employee enters all his/her information successfully, he/she can submit the
record. For submitting, employee should click on Save the Details in last tab (Quarter
Details).

d) Once Employee submits his record, he/she cannot edit any information as submitted

record will become non editable.

> This is Training & Development environment for HRMS B

IR-HRMS

Settlement / Pension Booklet Form

@ Dashboard

O IRHRMS-ESS - & Pension Booklet
-
= csr he
- Personal Information Official Information Pay Related Information Bank Details Nominee For Pension Family Quarter Details
@ pass
[E] settlement - HRMS Employee 1D SIHGWD

Pension Booklet

D pas -

Assigned Railway Quarter Details (if availed)

Quarter No 123456 Calony south

Station Retention of Quarter Granted

upta

jodhpur workshop

Date of vacation of Quarter =
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Are you sure you want to Save the request? You will get the form to be
uploaded with these details filled.

S -

e) To submit the pension booklet, employee needs to Submit the case with an OTP sent

on his/ her registered mobile number.

‘OTP VERIFICATION

Your last Transaction OTP was sent on :
= Mobile No: 127 89
* Dated :10-04-2020 13:50:05
* Valid upto : 25-04-2020 23:59:59

Enter the transaction OTP and click on 'Submit’

Enter OTP

f) Employee will download submitted form and put her/his signature, thumb impression

on it. Then with the assistance of Staff & Welfare Inspector the hardcopy form get
signed by Departmental Verifying Authority/ Supervisor and Departmental Accepting
Authority/ Controlling Officer. Then the signed hardcopy of form is forwarded to
Settlement Section. This provision is being kept alongwith the softcopy movement
(which will happen online,) at present if required by field units and can be dispensed

with later, if thought non-essential.
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Print
Destination B swveasPoF -
Pag Al -
Layout Portrait -
Full Name(Block letters) More seftings .
Father's Husband Name
3) Due Of Birth
) Designation
7 Pay Level
9 SRPF No
1) Mobile No
13) Asdhaas No
15) Mark of Identification
16) Present Conespondsnce Address with
1 Permanent Address (After Retirement)
18) Date OFf Retireient
20) Class Of Pension. |
=13} Details of Public Sector Bank from whers
a) Bank Name | | o [r—
<) Branch
€) Address
2 Medical Faciliry being availed st pre: => m Cancel
24) Details of Miliary * Other Service , if ” -
a) Total Period of Service (FromTo): From : N/A To: NA
b) Amoust of grauity received for the Service NiA
) PPO No & Date of Issue (amtach a seif artested photocopy of PPO N/A
Note: Please attach: i) A cancelled cheque, issued for Bank Account mentioned above ar SN 21
i) Self attested photocopy of PAN, AAdhaar and Medical Cards
;’::' S Employee's Signature
DECLARATION FOR NON ACCEPTING COMMERCIAL EMPLOYMENT
I niote that | cannot accept any commercial employment before the expiry of one year from the date of retirement, or any employment under a government outside India at any time without prior sanction of the President of India. I cannot seck employment as
contractor for o in connection with the execution of public works (Whether on the Railways, or under PW.D. or Defence Forces) or employment of such contractors, within one year of my retirement, without the prior penmission of the President of India

g) Status will be changed after submission by employee and record will be forwarded to
concerned departmental verification authority (DVA).

Home / Settlement / Pension Booklet Form

[ Pension Booklet

Data Submit Successfully for Employee SIHGWD

Personal Information Official Information Pay Related Information Bank Details Nominee For Pension Family Quarter Details
—

Status: submitted for Verification

3.3. Verification of Pension Booklet by Departmental Verifying Authority
a) Departmental Verifying Authority or the Supervising Officer of the superannuating
employee will login using his/ her credentials in HRMS Web Application. On the Left
side under Settlement Main menu, there will be Verify Pension Booklet menu. Once
DVA clicks that menu it will open Verify Pension Booklet tab under which he can see
records of all employee submitted for verification. Verification Authority can choose

employee one by one by clicking on GO button to verify their records.
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@ oasnboors
O winns.sss

(8] settiement

IR-HRMS

& Employee Master

Verify Pension Book

. . .
iment for HRMS ¢ In case of any issues please reach out to HRMS helpdesk @ 011-23352414, 23352415, 23352416 orwriteto O ' @ Help ﬂ“ SUDHAKAR KUMAR DUBEDY &

& Verify Pension Booklet

HRMS Employee 1D * --Select Employee--

- '
£

et

Copyright @ 2018 Centre For Railway Information Systems. All Rights Reserved. This application works best in Google Chrome 70,0 and sbove

IR-

@ Dashboard

O Riirus-£ss M & Verify Pension Booklet

% Employee Master v

S . -

= o B

= ook HRMS Employee ID OM SINGH CHOUHAN - (SIHGWD) v
[@) settlement -

Verify Pension Booklet

. . .
ment for HRMS ¢ In case of any issues please reach out to HRMS helpdesk @ 011-23352414,233 (B B @ Help ﬂe RAJESH PRAJAPAT ¥

HRMS

Home / Settlement / Verify Pension Booklet

PENSION BOOKLET FOR: OM SINGH CHOUHAN - (SIHGWD)

APPLICATION FORM FOR PAYMENT OF PENSION & OTHER RETIREMENT BENEFITS TO
THE RAILWAY EMPLOYEE

I, OM SINGH CHOUHAN furnish below my relevant particulars and request to amrange to pay me DCRG/Gratuity, SRPF, CGEGIS ¥ Pension and may be permitted to commute 30%

of my pension

1) Full Name(Block letters) : OM SINGH CHOUHAN

2) Father's/Husband Name : SH. DAULAT SINGH

3) Date Of Birth :13-03-1960 4) Date Of Appointment
5) Designation : TECHNICIAN GRADE Il (MILL WRIGHT) 6) RUID No

Copyright @ 2018 Centre For Railway Information Systems. All Rights Reserved. This application works best in Google Chrome 70.0 and above

a) DVA should scroll down to the end of the verification page, he/ she can see Remarks
box, Verify and Return button. DVA should give remarks on employee document
whether information given by employee is correct or needs modification in specific
fields. DVA may click verify button to forward the Pension Booklet Form to concerned
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Departmental Acceptance Authority or click return button to return it to employee for

necessary correction.

Remarks * Remarks for Pension Booklet

Click to upload sign* _— X
Click here to sign

b) The DVA is required to sign the Pension Booklet and verify or return it with remarks by

entering OTP.

OTP VERIFICATION

Your last Transaction OTP was sent on :
* Mobile No : 12%***=, 89
= Dated :19-04-2020 13:59:49
* Valid upto : 25-04-2020 23:50:59

Enter the transaction OTP and click on 'Submit’

Enter OTP

c) After successful validation DVA will get successfully verified Pension Booklet message
for the employee. Once the Pension Booklet is successfully verified, then it will be
forwarded to concerned Acceptance Authority.

Your remarks for Pension Booklet for the employee SIHGWD have been succesfully submitted
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3.4. Approval of Pension Booklet by Departmental Accepting Authority

a)

DAA (Departmental Accepting Authority) should login using his credentials in HRMS
web application. On the Left side under Settlement Main menu, there will be Accept

Pension Booklet option.

IR-HRMS

= This Is TD environment for HRMS € I case of any issues please reach out to HRMS helpdesk @ 011.23352414,23352415. 58° & @reip MO

Load Count & ) Notifications
MUGALSARAY/ DIV Zone : EAST CENTRAL RAIWAY(ECR)

Your
|User Type | No. of Users Date Last Creation UserType | No. of Users [

IR-HRMS

 B0®kooe

n

& This is TnD environment for HRMS ¢ In case of any issues please reach out to HRMS helpdesk @0 (B ‘& @ Help “. SKR

N 0
o o

PENSION BOOKLET FOR EMPLOYEE

b)

c)

DAA should scroll down to end of the document page. Remarks box, Accept and Return
buttons are visible at the end. DAA should give Remarks on verified document that
given information by employee is correct or needs some modification in specific fields.
After giving remarks DAA has to click Accept or Return button.

If DAA clicks Accept Button then records status will be changed to ACCEPTANCE BY
CONCERNED AUTHORITY. If Return Button is clicked then records status will be
changed to ACCEPTANCE RETURNED BY CONCERNED AUTHORITY.

IR-HRMS

“BWRO O

> This is TnD environment for HRMS

PENSION BOOKLET FOR: SANTOSH - (OFQBMK)
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d) The DAA is required to sign the Pension Booklet and Accept/ Return it with Remarks by
entering OTP.

Accept Pension Booklet | Remarks * ok

@ ipas v
N

me

Click to upload sign® _ e X
Clear Signature

OTP VERIFICATION

Your last Transaction OTP was sent on :
* Mobile Mo : 12%***g9
* Dated 1 24-04-2020 11:53:37
* Valid upto : 30-04-2020 23:59:59

Enter the transaction OTP and click on "Submit'

Enter OTP

— -Eae

e) The DAA will verify Pension Booklet details with remarks and signature to accept and

forward the pension booklet to Settlement DC or return it to Employee.

f)  After Successful OTP validation, DAA will get message for successfully accepting the

Pension Booklet for the Employee.

Your remarks for Pension Booklet for the employee SIHGWD have been succesfully submitted
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4.0. Finalisation of Settlement for Superannuating Employee

Assigning the case to Settlement Receiving & Verifying Summarised Service Record
Section by Unit Admin & Pension Booklet by Settlement Dealing Clerk

@ - O

Superannuating

Service Record |
Dealing Clerk Employee
NO NO
.. Is YES s YES ./ )_(\\‘.

Settlement ===
Accepting Authority

—————————
1
1
v
( p—
i
fza
o)
&g
&
i}
| il )
RO —

1
1
1
1 Settlement
1 e N
Assigning the case | Verifying Authority
to Settlement :
Section & giving | Settlement Settlement
access authorisation e e = Dealing Clerk Dealing Clerk
to 50C, 5VA, S5AA
) ! | i Receive & verify Receive & verify
Settlement Dealing Summarised SR Pension Booklet

Clerk

Unit Admin has to assign the case to specific Settlement Dealing Clerk (SDC), Settlement
Verification Authority (SVA) and Settlement Accepting Authority (SAA). Immediately after, the
Settlement System routes the Summarised SR and Pension Booklet to SDC for further processing.
The primary job of the SDC is to ensure the correctness of both the forms. In case, the SDC
discovers any error in Summarised SR, then it is returned to the concerned SR-DC. Similarly in case,
the SDC identifies any mistake in Pension Booklet, the same is returned to the employee for
necessary correction. If both these documents are correct then the SDC starts preparing the
Settlement Sheet.

l NO NO

Settlement Settlement Sattlement Settlement Sheet

Dealing Clerk Verifying Authority Accepting Authority sent to Accounts

Prepare Settlement - Accepts
Verifies ) .
Sheet by . Summarized 5R, Final Settlement
. Summarised SR, \ A
computing Leave . Pension Booklet is sent to |PAS for
A Pension Booklet, .

Salary, Pension and el Pt & Settlement Billing
DCR Gratuity Sheet

The SDC prepares Settlement Sheet by computing Leave Salary, Pension and Death-cum-
Retirement Gratuity amount and submits it to SVA. SVA verifies the Settlement Sheet along with
the Summarised SR and Pension Booklet and forwards them to SAA if found correct. In case, the
SVA discovers any mistake then he returns it to the SDC with necessary observation. Once the SAA

receives the Settlement Sheet, he approves the Settlement Sheet, if all information/ computation
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is correct. In case, any mistake in the Settlement Sheet is identified by SAA, then it is returned to
SDC for necessary correction and re-submission. The finalised Settlement Sheet is automatically
sent to the IPAS for billing.

4.1. Assigning Case to Settlement Section by Unit Admin
a) Unit Admin (UA) will login using his credentials in HRMS and notification of retiring

employee will be seen in his/ her dashboard in red color. After clicking “notification

bar”, UA will redirect to “Role assignment for pension calculation” page.

UserlD : EYKOEY Employee Name : M SENTHIL KUMAR

Designation : WORKSHOP PERSONNEL OFFICER Railway Unit : SECUNDERABAD/ DIV

Statistics of Users of HRMS application ) Notifications

& This is Development envir
Your Unit : SECUNDERABAD/ DIV Zone : SOUTH CENTRAL RAILWAY(SCR)

User Type No. of Users Date Last Creation User Type No. of Users Date Last Creation ‘

Click Here

b) Unit Admin assigns the case to a team comprising of SDC (settlement dealing clerk),
SVA (settlement verifying authority) and SAA (settlement accepting authority) of the
settlement section. The responsibility of this team is to calculate and prepare

settlement sheets.

2} ’A‘. @necp ﬂo RAVINDER KUMAR PUROHIT + =

Home / Settlement / Settlement DC assignment
[ Dashboard
9 IRHRMS-ESS h [ Settlement DC assignment
= Admin Section -
Please assign DC, Verifier And Accepting Authority Assignment To Retiring Employee
E Employee Master ot
e-SR - E Retiring Employee Settlement DC Settlement Verification Authority Settlement Accepting Authority .
B MIS Reports - 4
' Please select N Please select " Please select E Please select S
9 Qther Reporis -
@ Pass b
(3] Settlement - -
Submit
Role Assignments far Pensian
Caleulation

4.2. Filling in Settlement Form by SDC
a) Settlement Dealing Clerk (SDC) will login using his credentials in HRMS Web Application.
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b) After receiving hardcopy of filled in and signed Pension Booklet from superannuating
employee, Settlement DC has privilege to upload scanned copy of pension booklet and

Undertaking letter from pensioners.

IR-HRMS = > This is Development envirc
Home / Settlement / Upload and Submit Pension Booklet Form
@ Dashboar
© IRHRMS-ESS 2 # Upload and Submit Pension Booklet Form
* Emg ee Maste s
- - HRMS Employee 1D * LINGAIAH - (FUHXHN; = Go
/..'/ Pass -
Please upload the downloaded form, after adding all the thumb impressions and signatures,
(8] settiement - ——
Upload Pension Booklet * Choose File | No file chosen Upload
Upload and Submit Pension
Booklet Form
Upload LETTER OF UNDERTAKING 8Y Choose File | No file chosen upl
Settlement Calculation Sheet PENSIONER *

c) Approved Pension Booklet and Sumarised SR of employee reaches Settlement Section
with the calculation sheets. Settlement Sheet is prepared on the basis of information

provided by SR-DC and Employee.

- . .
> This is Training & Development environment for HRMS 58 P role-spcouw| B @)

IR-HRMS

Home / Settlement / Calculation sheet

@ Dpashboard

O RHRMSESS - @ Calculation sheet
Role should be SDC to

% Employee Master See calculationsheet
= - HRMS Employee ID * ‘ —Select Employee— v

—Select Employee--
BB mis Reports v ‘OM SINGH CHOUHAN - (SIHGWD) *([Employee in red text are rejected by settlement VA or AA)
@ Pass v
Settlement -

Welfare Inspector Relationship

Upload and Submit Pension
Booklet Form

Settlement Calculation Sheet |

ervice Details For Retiring

d) SDC will fill in GIS value, recoveries detail if available and other bills by clicking on “Click
Here to Fill No Demand Certificate and other details” link. SDC will also verify the calculation

sheet.
(# Calculation sheet /
HRMS Emplayee ID OM SINGH CHOUHAN - (SIHGWD) v

*(Employee in red text are rejected by settlement VA or AA)

(£ CLICK HERE fo Fill No Demand Certificate and Other Details

SETTLEMENT CALCULATION SHEET LEAVE-ENCASHMENT GIS-BILL DEATH CUM GRATUITY BILL SUMMARISE-SR NO DEMAND CERTIFICATE
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e) SDC will verify all the seven forms highlighted in tabs. Any form can be printed by
clicking on Print Button.

HRMS Employee ID * LINGAIAH - (FUHXHN) v
*(Employee in red text are rejected by settlement VA or AA)

(& CLICK HERE to Fill No Demand Certificate and Other Details

I SETTLEMENT CALCULATION SHEET I I EAVE-ENCASHMENT I IG[S—BILLI IDE:‘-\TH CUM GRATUITY BILLI ISUMMARISE*SR I INO DEMAND CERTIFICATE I IE—PENSON BOOKLET I

APPLICATION FORM FOR PAYMENT OF PENSION & OTHER RETIREMENT BENEFITS TO THE RAILWAY EMPLOYEE
I, LINGAIAH ,furnish below my relevant particulars and request to arrange to pay me DCRG/Gratuity, SRPF, CGEGIS T Pension and may be permitted te commute 40% of my pension

1) Full Name(Block letters) : LINGATAH

2) Father's/Husband Name : DURGAIAH

3) Date Of Birth : 02-04-1060 4y Date Of Appointment

5) Designation :ASSISTANT WORKS (WORKS HELPER) 6) RUID No

7) Pay Level i 4 8) Basic Pay : 38600

9) SRPF No E 10) PAN No : AEFPL6408N

11) Mobile No 1 123456789 12) Email ID : hjdakjh@gmail.com

13) Aadhaar No : 710279055334 14) Religion : HINDU

15) Mark of Identification: : A MOLE ON THE CENTRE OF THE CHEST

16) Present/Correspondence Address with PIN Code : 5/0 DURGAIAHH.NO 6-85GOPALA SWAMY TEMPLE STREETMADIKONDAKAZIPET(MANDAL)WARANGAL TELANGANA, , WARANGAL
(URBAN), TELANGANA, 506142

17) Permanent Address (After'Retirement) with PIN Code :6-85 MADIKONDA S/0 DURGATAHH.NO 6-85GOPALA SWAMY TEMPLE STREETMADIKONDAKAZIPET(MANDAL)WARANGAL , KAZIPET,
WARANGAL (URBAN), TELANGANA, 506142

18) Date Of Retirement : 30-04-2020 ‘ 19) ‘ Date Of Start of Pension : 01-05-2020

201 Flace Of Pansinn

Copyright @ 2018 Centre For Railway Information Systems. All Rights Reserved. This application works best in Google Chrome 70.0 and above

f) SDC may return the Summarised SR form to SR-DC by putting remarks as below:

={[Employee in red text are rejected by settiement VA or AA]

& CLICK HERE to Fill Mo Demand Certificate and Other Details
SETTLEMENT CALCULATION SHEET LEAVE-EMCASHMENT GIS-BILL DEATH CUM GRATUITY BILL MO DEMAND CERTIFICATE

Military/ Other Service record details

Service From 30/05/2020 Service To 30,05,/2020

Leawves Details

Mumber OF LAP Balance 500 Mo Of LHAP Balance 200
Joining Date 22/12/1984 Date 30/05/2020
Regularization Date Substitute Date

Date of tempeorarily
status/Project casual Labour

D&AR Clearance v wigilance Clearance ¥

If DCRG is calculated for N Last DA
Previous service

Last Basic Pay 4100

h Of Service (Mon
Qualifying)

1 vears 2 Months 1 Days

Remaris: ‘ | NOT OK REASON:

Print

g) SDC may accept the calculation sheet to forward it to SVA or SDC may return pension

booklet to Employee with remarks so that Employee may take suitable action.
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& This is Development environment for IR-HRMS

.

Signature of Witness

Name

Designation

IR-HRMS
@ Dashboard
© 1rHRMS £S5 .
& employee Master =
Sesr =
‘9 Pass -

Aadhar No

@ settiement

Booklet Form

Shest

@ was

Upload and Submit Pension

Settlement Calculation

Signature of Head of Office

(Stamp)

*Head of Office, means a Gazetted officer whome the appointing authority may, by order declare as Head of Office and includes such other authority or person whom the appointing authority may specify in
the like manner.

HRMS-ID: (FUHXHN)

Remarks For Pension Booklet*

Copyright @ 2018 Centre For Railway Information Systems. All Rights Reserved. This application works best in Google Chrome 70.0 and above

4.3.

Verifying Settlement Form by SVA
a) SVA verifies the calculation sheet and may forward it to SAA if found correct or return it

to SDC with remarks so that SDC may take suitable action.

HRMS Employes [D

SETTLEMENT CALOULATION SHEET

wnt for HRMS

*{Empiloyes in red fext are rejeched by seiflement Wi or Sal)

LIMNGAIAH - [FUHXHN) <

LEAVE=EMNCASHMENT GIS-BILL DEATH CUM GRATUITY BILL SUMMARISE-SR

L]

DEMAND CERTIFICATE

SOUTH CENTRAL RATLWAY fSCD
Settlement Calculation Sheet
Egceonal Detodls:
[PAS Employes Mo 24304437397
Nama:  LIMGAIAH

HEMS ID: FUHXHN
Father's Narme: DURGALAH

Dezignation: ASSISTANT WORKS {WORES HELPER] Category: GEN

PCiLirvl: 4 Last Pay Dravin, 38600

Birth Date: 02-04- 1980 Appointment Dete:  19%-01-1901
Exit Dafe: 30-0&6-2020 Exif-Rpason: Superdnnuation
Pension Type; Final Persion Station; WL

Address: -85 HADIKONDA 550 DURGATAHE NO 6-05G0RALA

SWAHY TEHPLE STREETHADIKONDAKAZIFET! MANDAL Y WARANGAL
KAZIPET WARANGAL (URBAN) S06542 TELANGANA

Cualifying Service;

Tokal Service: 39vears, 5Months,120wys
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Remarks Calculation Sheet is good

i Lo

4.4, Approving Settlement Form by SAA

a) SAA may accept the calculation sheet or return it back to SDC with remarks so that

SDC may take suitable action.

Show 58 3

HRMS Employes [D LINGAIAH - [FUHXHN] = “ m

*{Empiloyes in red fext are rejeched by seiflement Wi or Sal)

SETTLEMENT CALCULATION SHEET LEAVE=ENCASHMENT GIS-BILL DEATH CLUM GRATUITY BILL SUMMARISE-SR

RO DEMAND CERTIFICATE

SOUTH CENTRAL RAILWAY fSCD

Settlement Calculation Sheet
Egreonal Detpils:
[PAS Emplopis Mo 24204427397 HEMS I FUHXHN
Hame:  LINGAIAH Father's Name: DURGALAH
Dezignation: ASSISTANT WORKS {WORES HELPER] Category: GEN
PCiLirval: 4 Last Pay Dravin: 38600
Birth Date: 02-04- 1980 Appointment Dete:  19%-01-1901
Exit Cafw: 30-06-2020 Exif-Reason: SuperAnmnugtion
Pension Type; Final Persion Station; WL

Addredd: -85 HADIKONDA S50 DURGATAHM KO 6-05G00ALA
SWAMHY TEHFLE STREETHADIKONDAKAZIFET| MANDAL YWARANGEL
KAZIPET WARANGAL (URBAN) S06542 TELANGANA

Cualifying Service;

Tokal Service: 39vears, 5Months,120wys

Remarks * Calculation Sheet is good

oo L
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4.5. Forwarding Finalised Settlement Calculation Sheet to Accounts
a) After successful acceptance of Calculation Sheets and other bills, the details of the

employee will be forwarded to the Accounts department.

b) Scanned copy of signed document (Pension Booklet) is also to be shared with Accounts
Department. IPAS is the software application used by Accounts Department. The

Settlement System send all information and signed document automatically with IPAS.

5.0. Pension Payment Order

Employee

| Return with Remarks |

B, = hrms

Settlement System

ipas—»o

Accounts Accounts Settlement

Department Department Dealing Clerk
Verifies Summarised Rectify all errors

Bills are processed and
Pension Payment
Order is generated.

SR, Pension Baoklet,
Leave Encashment,

as per Return
Remark of

GI5, DCRG, Mo D d .

p r:c'f' " 'ct'h eman The PPO Is sent to (BB
ertificate wi HRVES. Department and

Settlement Sheet. Resubmit

c) Bill will be processed by Account Department and PPO Number (Pension Payment

Order Number) will be generated by Accounts.

d) After successful PPO Number generation, PPO Number will be seen in Employee
dashboard of Settlement System of HRMS.

& This is Development environment for IR-HRMS B M @uep &o OM SINGH CHOUHAN =

Home / Dashboard

UserlD : SIHGWD Employee Name : OM SINGH CHOUHAN

Designation : OFFICE SUPERINTENDENT Railway Unit : JODHPUR WORKSHOP/ WSH

YOUR PPO NO(9754235485) HAS BEEN GENERATED AND THE PPO DATE IS 2020-05-18

: p .
-~

We hope you have a wonderful retirement and wish that your retirement will be everything you dreamed that it would be!

e) In case of any discrepancy bill will be returned back to Settlement DC.
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f)  Name of employees shown in GREY colour are those cases which have been RETURNED
by the Accounts Department for correction.

IRMS W e @uelp Hic

Home / Settlement / Calculation sheet

(# Calculation sheet

HRMS Employee ID *

--Select Employee-- v

--Select Employee--

*(Employee in red text are rejected by settlement VA or AA)
LS MOHAN KUMAR - (ZWOARD) . I . back d ) db d
I | K.SREENIVAS - (HIWYZF) | I (Employees in grey background are rejected by Accounts department)

g) On the basis of account remarks, Settlement Dc will take necessary action.

--- End of Document---
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