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File No.CR-HQOPERS(PGMC(C)/44/2023-0O/o DYCPOGAZ/HQ/CR
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Central Railway

Headquarters Office,
Personnel Branch,
CSMT Mumbai-400001

No.P/CR/HQ/E-GAZ/274/14 Date:- .09.2023

SDGM CAO(C) PCE PCME PCCM PCEE PCMM

PCOM PCSTE PFA PCMD PCSC PCSO CPRO
DRM/Sr.DFM/Sr.DPO BB BSL NGP SUR PUNE

CWM MTN PR MMR CWM(ELW)BSL (TMW)NKRD (S&T)BY WM/KWV

Sub:- Additional Post Arrangement and grant of
Additional Post Allowance
AhRa R AR
Please refer to this Office letter of even number dated 06.11.2020 (copy enclosed),
wherein instructions/procedure regarding issue of Office Order for Additional Post
Arrangement and grant of Additional Post Allowance have been circulated for
information and necessary action.

As per SOPEST para 29 (A), GM’s approval is required for looking after
arrangement for JAG officers upto 6 months and for SAG officers upto 3 months.
AGM'’s approval is required for looking after arrangement for Jr.Scale and Sr.Scale
officers upto 6 months.

However, it is observed that some of the Units are not following
instructions /procedure issued vide this Office letter quoted above and officers are
allotted Additional charge of the post through an internal Note/Order at Divisional or
HQ level without approval of GM/AGM (as the case may be) and further after taking
over the charge of the post by concerned officer, proposal are being forwarded to HQ
for necessary action. Sometime, letters/proposals are being sent to HQ after
completion of local Additional Post Arrangement for grant of Additional Post Allowance
(from HQ) or for issue of “Essentiality Certificate” (from Division).

In view of the above, it is reiterated that without issue of Office Order with the
approval of GM/AGM (as the case may be) from Gazetted Section of PCPO’s office, no
proposal for grant of Additional Post Allowance or issue of “Essentiality Certificate” to
be sent to HQ. Such proposals for post facto sanction, if received, will- not be
entertained.

Further as mentioned in this Office letter quoted above, if additional post
arrangement is required to be done and where the officer is to be assigned full charge
of the duties of a post, then said proposal should be sent through e-office Dak to
Gazetted Section of PCPO’s office immediately, so that necessary Office Orders will be
issued with the approval of the Competent Authority and concerned officer will take
over the additional charge of the post only after the issue of Office Order from this
office.

This issues with the approval of PCPO.
. [ Ajay Raj) ..
DSy Ao

DA-as above /: ng 9 i
C/- All concerned of Gazetted Section of PCPO’s office Date’'11-09-2023 13:51:44
Reason: Approved
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Headquarters Ofﬁce
Personnel Branch

CSMT Mumbai
Date : 06.11.2020

Central Railway

No.P/CR/HQ/E-GAZ/274/14

CAO(C) PCE PCME PCCM PCEE PCMM PCOM :
PCSTE PFA PCMD PCSC SDGM CPRO

CWM MTN PR (S&T)BY NKRD MMR BSL WM/EWV
DRM/Sr.DFM/Sr.DPO BB BSL NGP SUR PUNE

Sub : Additional Post Arrangements and grant of
Additional Post Allowance.
L2 2.4
Issues have come up where officers ar
additional posts through avlocal note at Divisional level or HQ level
without approval of the competent authority and without any formal
order from the HQ’s Gazette section of Personnel Department. Further
letters are sent to HQ for sanction of additional post allowance. Also it is
seen that letters are sent for sanction of additional post allowance even
if the local note is issued for looking after day to day work of the

additional post.

e allotted charge of

It may be noted that for issuing orders for additional post
arrangement, in favour of officers, approval of AGM/GM is requlred

Further for granting additional post allowance an employee should
be formally appointed to hold full charge of the duties of a post on
similar level as his own post, in addition to the duties of his own post.

The matter has been viewed seriously by GM/CR.

Therefore, it is clarified that henceforth, without issue of formal
order for additional post arrangement from HQ’s Gazette section of
Personnel Department, no proposal for additional post allowance to be
sent to HQ. Such proposals, if received, shall not be put up to AGM /GM

for approval.

Further, if addltlonal post arrangement is required to be done,

. where officer is to be ass1gned full charge of the duties of a post, then

the proposal for the same should be sent immediately, via email, to HQ’s
-Gazette Section Personnel Department, so that necessary orders can be
issued with the approval of the competent authority and the officer will
take the charge of the post only after issue of office order.

Please acknowledge receipt.

fais- >0

( Vipin Kumar )
SPO(GAZ)
For Principal Chief Personnel Officer

Copy to: All concerned in HQ’s Gaz. Section.
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