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Sub: Renewal of Duty Card Passes for the year 2024-2025
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. FIlEe NO.LK-HWUFEKS(PGEN)/S/2V23-0Olo CPOIR/HQ/CR
539/ 2024

CENTRAL RAILWAY Headquarlers Office.
Personnel Branch,

Mumbai C.8.M.T.

No.HPB/21865-T/Pass/Policy Date: 2110212024

SDGM PCOM PCE PCEE PCME PCSTE PCMD PCCM 2COS PCCO
CAO(C) CCM(PRS) CE (C) CEE (C) CSTE (C) FAZCAQ (T)

PDRM/S. DPO BSL NGP SUR PUNE

CWM PR MTN (ELW) BSL (TMW) NKRD WM/KWV

SWM (E/M) MMR CWM(S&T) BY XEN (TM) BSL :
CPRO DGM

ZRTI BSL CETHTHK

Sr. EDPMAT Centre, Assll.Stal, & Analysis Officer.

sub: Renewal of Duly Card Passes for the year 2024-2025.

[he proposal for renewal of Duly Card Passes in respect of staff who are under conlrol of Headquarlers
bul working in your Office, may kindly be sent to lhis office for necessary aclion.

i Please ensure thal the proposal for renewalllssue of DCPs are forwarded to HQ on or before
31/3/2024 for processing further.

2 DCPs which is/are not proposed lo be renewed should be surrendered along with proposal..

It is requesled that requirement of number of DCPs in lhe department may be reviewed and only
bares! minimum number be recommended for renewal/fresh issue on need baS|s

(%)

4 A consolidaled list of all the DCPs of enlire deparlment requ:red lo be renewed should be sent
along with the following details / documents S s .

5o RecommendahonlApproval ol SAG Olficer for renewal of DCPs w:th pre pe'r jusliricéljon along
wilh statement of movement : i
i) Recommendalion/approval of PHOD for issue of new DCP over Cenlral Ra:lway # olher 20nus

and approval of SAG Officer for issue of new DCP over Central Railway wilh proper jusllf cation.

iii) Statement of movement Annexure of last slx monlhs and date of retirement of the employee
Movemen!t Annexure is enclosed. :

iv) Summary of DCP as per Proforma enclo ed F mal—A)

DA:  As above

Cl-CPO =
CPO(A) CPO(IR) CPQ (G)
Chairman/RRC/WB DY.CVOs,
Dy.CPO(Gaz) (IR) (HRD) (Consl) H dh ol
All SPOs/APOs. Sports Officer
~All Ch. OS/OS Hindi Supdll :




e TO DUTY CARD PASS

-

employees Name:

Dasignation:

Datoof  |Dateof ~ Train No.

Reservation Commencemen
t of Journey




Annexure-B
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D (Pass) CSMT

,,,,, ,p:e
_Complimentary card Passilst’k‘ bEp.. e e
Residential Card Pass (First c)ass)

Residential Card Pass Sammmass

oo -

Sub Application for renewal of Free Residential Card passes/
Complimentary Card pass (Officers) for the year 2024-2025 :
Ref  CPO's Office letter No HPB/21885-TlPassIPohcy dated 9)-02-2024

Kingly arrange to renew Complimentary Card Pass/ /IstA’ DCP in lieu of Metal Token ¢ Free

~

Resdential Card Passes for the year 2024-2025
__Thed :aﬂs are as under - = ~

_ P\aw‘n &*'ccie name«‘Sumame) |

2 Designation (in full form)

Ofce  Department'Section/Tel No

LY

gy Band/ Grade Pay(lf holding second
ass and entiled for First class -GP |
<200, seme should be verified by Bills | =

o)

Complmentary card pass No.

i
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1
)
)
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s Resigential Card pass No

~ case of change in residence
~ug! proof is reguired i
C. .in leu of Metal Token / Silver Token) |

|
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in ca- of change in residence
u2! proof is required

o
1 1C).
W
p J
N

i

CcZssissung 2 mC'rty immediately on my retcreme
The pass holder will be fully res

pass no!der if not renewed his FRC pass as p
Lnnexurs-A, as the same will be ren ~
controlling JAG Officer.
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CP'S FOR THE YEAR 2024-2025

NEWAL / ISSUE OF D

Totzl DCP's o be

the year 2024~

10

No. Of Fresh DCP's

2024-2025

o0 be issued for the Renewed / Issued for

No Of DCP's not
proposed for

Renewal for the year|year

2024-2025

No. Of DCP's
Renewed /
{ssued upto

Strength

Samled Operated

{Strength

Grade Pay in
6th CPC Rs.




