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2. Complaint Letter in English (From a Female Employee)

To,

The Chairperson,

Internal Complaints Committee,
Personnel Branch,

Divisional Railway Manager’s Office,
Central Railway, Nagpur.

Subject: Complaint regarding Sexual Harassment at Workplace
Respected Madam Chairperson,

I, [Your Name], working as [Your Designation] at [Office/Station Name], am writing this
letter under deep mental distress caused by an incident of sexual harassment that took place at
my workplace.

On //20__ at approximately __hrs, at [Location], Mr. [Name and Designation of the
accused] behaved in an offensive and inappropriate manner towards me. This act was
disrespectful, violated my dignity, and is a clear breach of workplace conduct.

The details of the incident are as follows:
(Please describe the full incident here — what was said or done, whether it was repeated,
names of witnesses if any, etc.)

I kindly request the Internal Complaints Committee to conduct a fair and thorough inquiry
into the matter and take appropriate action against the person concerned. | am ready to
provide any information and cooperation required during the investigation.

Enclosures:
e Any available evidence or list of witnesses
Thank you for your support and consideration.

Sincerely,

[Your Name]
[Designation]
[Office Name]
[Mobile Number]
[Signature]

(This application format is not prescribed; it is provided only as a guideline for the female employees
of this Railway.)



	1. हिंदी में शिकायत पत्र (महिला कर्मचारी की ओर से)

