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nswer cither in Enplish ()

ndi and only in Blue/Black ink

Personal details as asked may be written in the fly slip of the Answer Booklet and
nowhere ¢lse. If any distinguishing mark is found at any other place, answer hook
shall not be evaluated. No highlighter will be used in answers,

Answers will be evaluated in the order you will write them. F.xcess answers if any
will be disregarded at the end.

1. a) Write about the provisions of Section 3(3) of the Official Language Act. (15 )

b) Explain about the section II and its importance, in the APAR. (10)
2.Write short notes on any five of the following: (5x5=25)
(a) PNM

(b) Leave not due
(¢) Mutual Transfer d) Seniority

(e) Leave encashment during service (f) Compassionate appointments
(g) Major Penalties under RS(D&A) Rules, 1968

3 As a PS, how will you improve the time management of your PHOD? (25)

4. Write about Family pension and to whom it is payable.

How is it calculated? (25)

5. Write about * LARSGESS” in Railways. (25)

6. How will you ensure that each paper that is given to a dealer [clerk], is disposed of in
lime?

(25)



Ua

8.

write full forms oft [ 10X 2.5= 25§

[ No overwriting/cutting allowed)

a) PTO ) PR

b) SBF h) LDCE
c) LAP ) EOL,
d) CCL D UBA
¢) APAR

f) RELHS
Fill up the blanks: [5X5=25]

a) Pension is percent of last pay/ten months average pay.

b) Maximum amount of gratuity isRs .
¢) Subsistence allowance is paid during

d) Withholding of increment for 4 years i ¢ ~penalty

¥

e) After purchase of movable properly exceeding the prescribed value, you have o
intimate to the administration within monthy/s.
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