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SYLLABUS FOR 30% LINITED DEPA TMENTAL COMPETITIVE EXAMINATION
(LOCE) FOR_PROMOTION TO GROUP ‘B' POST OF APO _IN_PERSONNEL

DEPARTMENT.

Partl:

Ofcal

PAPER-1
S0 Marks

Language &

=
Goneral Knowleage

Part il

" 100 Marks

Professiona! Sulyect

Professional Subject:

{7 =

Cor

onstitudion of India

wlitttional Provision of Right to Employment under Article 16 & 17 of the

2 Marpower Plannmg & Recruitment,

(c)

(a} Marpower Flanning, surrender and creation of pests work charged posts
supemumerary  posts, vacaney  bank ete Jerc-based

temporary  posts.

ten
calculation of requirement/creation

(b} Recruitment:
i Recruitment at various levels and metheds of recrutment
Functioning of Raiiway Recrutment Boards
*  Recruitment at Zenal Railways neluding recrutment of artisan sta
Concept of Leaa periad. normal attation while placing indent
*  Railway Recruitment Cell (RRC) - role and functions
onate ground appointments

*  Appointment of land losers, compass:
Sports quota appointments, Cultural quota and Scouts & Guide quota
Gppointments ete.

= Liberalized Active Retirement Scheme for Guarantead Empioyment

for Safety Staff (LARSGESS).
() Recruitment to various Group ‘A’ Railway Services
(i) Direct recruitment quota as well as quota for recruitment for ntermediale
grades.
{iv)Reservation in recruitment, horizontal and vertical reservation reservation
roasters etc

Apprentices Act. 1961 and its Implementation

@7



a-calaganzed stallin altarnindpse ittt

Absorption of madically d

()
() Concepl ol Deputation, [orolgn Service ole, and v et one Peansion
Iareign Service Contribution

[raining and Developmaent:

3
developiment

a. Basic concepl of trainmg and hurman FasOUIceE:
b Training and Development of Railway cmployees
i Training of Group G amployes

ii. Functioning of Zonal  Training

institutions.
Training of Gazetled Officers in Railways ag well o
institutions,
jv. Various Railway I'rar
c. Future developments in
personnel and the need far on

Sehools  and  other tisining

ili. o nan-Failvay
ining Institutes like NAIIR, IREENM ete.

Railways, the changing roles  of Railway
the job lraining. multi skilling ete.

4 Pay and Allowances:
a. Preparation of Pay Bill, Computerization of Pay Bill, AFRES, FPRIME,
|-Pass Concept etc.
Pay in the Governmenl i.e. Pay bands, Grade pay etc
Principles of pay fixation in case of appointment and promotion.  Pay
fixation in case of functional and non functional promotions &tc.
f pay protection etc.

Fundamental Rule (FR) & Fixation, Instances o
Various allowances admissible to the Railway employees including

allowances to the running staff.

2N

RS

Seniority and Promotion:

5

a. Rules regulating determination of seniority and procedure for promation
against selection and non-selection posts.

b. Provision of reservation for Schedule Caste and Scheduled Trice
employees. Maintenance of various reservalion rosters.

c. Relaxations available to SC/ST candidates for promotion in safety and
non-safety category posts and procedure for de-reservalion of posts.

d. Performance appraisal — APAR, procedure, maintaining of records
communication of adverse comments etc. Impact of Vigi!ancé
investigation during and after Selection.

e. NBR, sealed cover procedure etc.

6 Organization and Role of Personnel Department, its functions and objectives
in Establishment Malters. Maintenance of records-Servicé
erization of

Schedule of Powers
Registers, Personal Files and preparation of claims of Pay Bill, etc. Comput

e, 24
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Time : 2 Houwrs

INSTRUCTIONS FOR CANDIDATES [A]

1.  Total marks allotted is 100 .

2. Out oftotal 110 questions candidate should answer only 100 questions,

3. The candidate should use only blue colour ball pen. Al the answers should be answered with the same cotow
ink used for writing. The candidate should not usc difterent colours of sketeh-pen such as areen, red ete tor
marking.

4. Candidate should write answer in the space provided against question No. For example, it he is attempting Q.1
then he should write Answer as per option given in the box provided against Q. 1.

5. The candidate should invariably answer to the question given on the Answer Sheet in Capital Letters (For ox-

ample- A. B, C. D.)

6. If any question is unanswered. then the candidates should put cross (X) on the blank space (Box) of the An-

swer Sheet.

Answers to Multiple Choice Questions. corrections of any type (Viz, cutting, overwriting. scoring off a ticked

answer & ticking another answer, crasing. modifving the answer in any way.cte) will not be permitted. Nega-

tive marks will be awarded in such cases of corrections.

8. There shall be negative marking for point 7 above and for incorreet
question will be deducted for every such cases of corrections ete / wron

Answer should be exact or nearest value of the given options.

In case of ambiguity in Question paper English version will prevail.

amount to disqui

~J

answers. One-third ol the marks tor each

8 ANSwWer,

dification from the selection process,

Violation of any of the above instruction shall be tant

basic Rs.72,100 per month given option o commute 0%

A ch.OS in level 7 retired on 31/5/17 with last
¢ got il last spell LAP was 250 and

L.
pension. DA 12%. How much settlement dues (nearest value) h

LHAP 300. His date of birth is 20/5/1939 and appointment is 10
A leave encasement Rs.730226.66 and gratuity Rs.1132408. commut

commutation Rs.25956
226.66 and gratuity Rs.1032408. commutation Rs.1317890, Pension afier

/471984
ation Rs. 1417890, Pension after

B. Leave encasement Rs.720
commutation Rs.25956
C. Leave encasement Rs.740226.66 and gratuity Rs.1 332408, commutation Rs. 1417890, Pension afier
commutation Rs.25956
and gratuity Rs.1832408, commutation Rs.1717890, Pension afier

Leave encasement Rs.760226.66
commutation Rs.25956

2. Special compensatory (hill area) allowances stands abolished with effect from?
A. lstJune 2017

B. Ist November 2017

C. IstlJuly 2018

D. st Juiy 2017

3. Fixation of pay. in case of employees who seek transfer to a lower post under?
A. FR 15 (a)
B. FR 14 (b)
C. FR 14 (a)
D. FR 12(a)

ase of non gazzeted staft will be exempted from the  condition ol a

4. Following categories of transfer inc
minimum $ years of services?

A. Transfer sought on mutual exchange basis

B. On spouse ground transfer

C.A&B ,
D. Railway Servant who are child care givers [0 semj disabled <hild
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5. Grant of permissi
he follow

would be subject o't : e
A. Air Travel will be permmcd only inthe ¢
. Rg;;lflfrt:zerla\lii” be pormitied only in the cases where the duration of the journcy one way is more thy, Iy
s by rail . : - I
C iﬁ?[[-raz:el will be permitted only in the cascs where the duration of the journey one way is more {hy, .
hours by rail i . - e
D. Air Tmzef will be permitted only in the cases where the duration of the journcy one way is more thyy |4
hours by rail
aff envisaged in boards letter

6. Instruction regarding duty hours and rest schedules of track machine st

dated?
A. 6/7/2000
1/7/1999

B.
C. 1/1/2001
D. None of the above

7. As per railway board letter dated 16/3/15, validity of family identity cards issued to retiring/retired railway

employees and widows of railway employees will now be valid for? -

A. 20 years instead of 7 years

B. 30 years instead of 7 years

C. Lifetime instead of 7 years
pdated with life certificate

D. Every year requires to be u
against sports quota was agreed by Railway board in

8. Judo for the purpose of recruitment of sportsperson

the year?

A. 2015
B. 2014
C. 2013
D. 2017

9. Constitution of internal complaints committee and conciliation proceedings are @nshrined in the following
sections of the sexual harassment of women at work plac : i hibiti ;
: place ( prevention, prohibition and redressal ) act 2013 {

SHWW (PPR) act 2013 } are?
A. Section 2 & 3 of the act respectively

Section 4 & 10 of act respectively
Section 6 & 7 of the act respectively

B.
C.
D. None of the above

10. As per Rule 5 of railway servants (D&A) rules 1968, suspension can be first reviewed on/or completion

of90d ing ;
afrzfd ages;m:m?f’(fmsmtjlw date, the railway servant was released from detention. unless suspension has
n revoked. e G : . .
y revoked. Subsequent review of suspension can be made before expiry Of'e\lendcg period of?

Not exceeding 140 days at a time
Not exceeding 120 days at a time
Not exceeding 160 days at a time

None of the above

COwx»
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The term ¢
(Level-1) employce:
A) True
B) False
C) Subject

D) True for Leve

S el 1
- arescribed medical standait
s 1iment of mwmlm
(8] fulfilment 082
-1 anG <
. ey Jhould conves R 5 s
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many days as per ey
A) 10 days

By 1 month

e months

D) 3 months

yoved

What is the foreign term meaning sqmongst themselves

& = & - ’

A) Inier-alia

B) Inter-s¢

C) In-t0t0 )

D) In-initio =
Sl RRE et Gt

g call letiers 10 candidates selected through RRB and RRC including \enfican,

as per employee charter:

Time line for sendil
pane! from RRB/RR
A) 30 working days
B) 15 working days
C) 30 working days of operation of panel
D) None of the above

()

ime line {or disposal of D& AR cases as per employee charter where major penalty charge sheetis

s LA

o

What is the reservation PwBDs called?

A) Vertical reservation
B8) Horizontal reservation .

C) Interlocking reservation =
D) Horizomally vertical reservation J
tegories for direct que

What relaxation of upper age limit has been given at present in Group *CTca

A) 1 year
B) 3 years .
C) 2 years

D) No relaxation

apane 1N ST
() S a

I Ao : [2 PO .-

I[{gl‘::e:\' 20.; inter Railway transfer in CG cases has been delegated 10 DRM CWM/HOD in
A) 135/2018

B) 134/2018

C) 13372018

D) 136/2018

What is the circuls

AR master circular number for holidays including national 7y liday s and
B) MC 47 '

C) MC48

2y MC 45



